
Abbeyhill Nursery Class



Welcome to Abbeyhill Nursery!

By creating a caring environment in which to care for and teach your children, we hope 
that they will feel happy and secure in their new environment and that, in partnership with 
you, we can give them a strong start to their learning journey. 
Hopefully you will find this presentation both useful and informative.  We have tried to 
include all aspects of Nursery life to make settling in a little easier and to help you gain a 
good understanding of what happens at Nursery. Please don’t hesitate to contact us if you 
have any questions or if there is ever anything you wish to discuss.

Sally Ketchin
Head Teacher                    



Our Nursery class provides a rich, secure and stimulating environment for your pre school
child. Play is of vital importance at this early stage in your child’s development and plenty of
opportunities are given for both free and structured play. Children are taught through a
variety of experiences to work co-operatively with other children and much work is done to
prepare them for a smooth transition to Primary School.
Abbeyhill Nursery Class operates Abbeyhill Primary School’s Multi Cultural and Equal
Opportunities Policy. We have a variety of dual language storybooks which parents may borrow
from the Nursery Library.

We are committed to working in partnership with parents.  As well as constantly striving to 
build children’s self-esteem and confidence, this Nursery places a high importance on the 
safety and protection of children.  The Nursery has in place Child Protection Guidelines that 
all staff must follow where there are concerns about a child.  Should any parent wish to see 
the Guidelines these can be made available.

Equalities and Partnership Working 



Nicola Lyall           - Early Years Officer
Mags Gilmour       - Early Years Practitioner
Nabilla Hamid      - Early Years Practitioner
Gillian Kelly          - Early Years Practitioner
Heather Watson   - Early Years Practitioner 
Hayley Robertson - Early Years Practitioner
Jonelle McArdle    – Early Years Practitioner
Beth Marshall        – Early Years Practitioner

Your child has their own keyworker. The keyworker is responsible for making sure your child’s 
learning journal is up to date. We also do some group time activities or observations within the 
groups. Their group is recognised by an animal. 
Mrs Lyall’s group are the owl group, 
Ms Gilmour’s are the tigers,
Mrs Hamid’s the penguins,
Mrs Kelly the dolphins,
Mrs Watson the hedgehogs,
Mrs Robertson/Ms Barclay the pandas.
Ms McArdle’s group are the zebras and 
Ms Marshall’s are the butterflies.
If you ever want to speak to your child’s key worker about anything, please do not hesitate to 
ask.

Our staff



Nursery Hours
We have 64 full time places.
There are 2 models in the nursery. 

These models are: -

Model 1     Monday-Thursday 9.00am-3.30pm and Friday 9.00am-1.00pm

Model 2    Monday – Thursday 8.30am-4.00pm 

Unfortunately, you cannot combine the two models or purchase any additional hours.

If you have chosen model 1 for your child, please do not bring them too early so they have a while to wait.

Bubble 1 consists of four groups, the owls, penguins, pandas and butterflies. Their outdoor days are every Monday and Tuesday and 
every second Friday (if you have chosen model 1 and your child attends a Friday). Indoor days are Wednesday, Thursday.

Bubble 2 consists of the tigers, dolphins, zebras and hedgehogs. Their outdoor days are every Wednesday and Thursday and every 
second Friday (if you have chosen model 1). Indoor days are Monday, Tuesday.

We will remain in our bubble groups for the moment. As restrictions are relaxed we can start to blend smaller groups together for 
outdoor and indoor activities. We go indoors at lunchtime and have some break out rooms if the weather is adverse. As we have a 
high staff ratio we must still be mindful of distancing between each other.



Areas and activities within the Nursery
The Nursery has many areas with a variety of differing activities. Staff work as a team planning carefully to
provide your child with as many experiences as possible which will develop knowledge and skills, boost confidence
and the ability to co-operate with others. Our planning is responsive, so as well as following long term plans such as
seasons etc, we respond to the interests of the children, incorporating this into our learning outcomes.

Painting – Provides use of brushes of
different thickness, paints of different textures,
using other tools for exploring paint in printing,
blowing, mixing etc.

Gluing – Encourages cutting, tearing, gluing etc. Collage
work allows freedom to create with every day materials.



Role-play – is throughout the nursery. The home
corner may also become a hospital, hairdressers, bridal
shop, building site, baby care, stable, shop, café etc. as
the children use their imaginations to build on their
interests.

Large bricks – Encourages imagination, 
promotes interests and gross motor skills. 
Problem solving and another opportunity to 
form friendships.



Sand and Water – explores early volume and capacity and properties of pouring and
moulding.



Interest Tables – looking at specific topics e.g.,
colours, nature, seasons, multicultural festivals, etc.

Heuristic play – using natural materials for different play
experiences.



Books – for stories,
rhymes, reference, the
encouragement of early
“reading” of pictures and
the awareness of the
written word.
We have Storytime every
day.

Games –encouraging visual
discrimination, matching, turn-
taking, etc.

Smart Board – has simple
programmes and games that
allow confidence and familiarity
to develop. These programmes
also promote language discussion
skills and early maths work. The
children use these in school too.



Music – to promote rhyme and rhythm in singing, to
accompany movement and to explore tuned and un-
tuned percussion instruments.

Own toys
Children should not bring their own toys in or wear
expensive jewellery to Nursery in case of loss or
damage.



Snack and Lunches
We provide two snacks, morning and afternoon. To
encourage independence the children quickly learn the
snack routine of finding their name, getting their cup
and plate, choosing what they would like for snack
(this is usually fruit, crackers, cheese, toast) then
tidying up their cup and plate once they have finished.
Lunches are prepared at Lorne Street School and
brought up to our school/nursery. These are hot
lunches, apart from a Friday when it is a packed lunch.
We have chosen a vegetarian menu for our lunches so
the children do not get the same choice as the school
children do. Menus are available on request. We find
the children eat really well if they see their other
friends eating too so we would recommend you try a
school lunch first. If a child has not eaten well at
lunchtime we will make sure a more substantial snack
is provided in the afternoon but please discuss any
concerns you have about lunches with a member of
staff.
As a last resort if you must provide a lunch for your
child, please be mindful we are a health promoting
school. We all eat together in the same room so no
crisps, chocolate or juices and no nuts or nut products
please. Thank you.



Arrival and Collection

If your child is on an indoor nursery day, please stand under the shelter with your child. Staff will come down 
at 08.30 and 09.00. We would appreciate you stick to these times as best you can so as not take staff way 
from the nursery room once nursery has started.
If your child is on a garden day, please take your child straight there.

Absence/Illness:

It is important that you contact the school if your child is absent.
Please leave a message with the school administrator or on the answering machine if your child will not be
attending Nursery. This will be passed on to the Nursery staff. Please do not send your child to Nursery if
they feel unwell or have had sickness or diarrhoea within the previous 48 hours. If your child has contracted
an infectious illness, for example German Measles or chicken pox, they obviously will not be in Nursery, but
we would appreciate it if you let the school know so that we can inform other parents to look out for any
symptoms in their children. Your GP will inform you when it is safe for your child to return to Nursery.
Please also email the school if you are taking your child out of nursery for a parental holiday.

Holidays
For school and Nursery term dates, please visit www.edinburgh.gov.uk and click on term dates under
‘Schools and Learning’ on the homepage.

http://www.edinburgh.gov.uk/


Clothing
Please make sure all items of clothing are labelled with your child’s name. This cuts down a lot of time wasted trying
to match items to their rightful owner.
Please make sure there is a spare set of clothes for your child. This could either be kept in nursery on their peg or
taken home daily. We only have a limited supply of spare clothes and having to put something on that is not theirs
can be upsetting for a young child.
Your child must be comfortable in what he/she is wearing. It must be easy to remove when going to the toilet and
please do not put anything you don’t want to get paint, glue, food, mud etc on!

We use the outdoor play areas in all weathers. The Scottish Government are promoting an initiative for all children
to spend at least half of their time outside by November 2021. We are proud to say we are already there with our
2 outdoor days! See next slide for guidance on how to dress your child for a day outdoors, layering is key and a wee
waterproof suit too. Its always easier to take clothes off, so come prepared for all weathers! Sunblock and sunhats
are also a good idea on hot days. In the summer months please apply sunscreen before coming into nursery when the
forecast is good. Nursery staff will re-apply sunscreen to your child if they think it is necessary unless you inform
us not to. Remember even on dry days we have lots of water play so they will get muddy!

Wellington boots
As we go out every day please provide your child with a pair of wellington boots.





Forest Adventures

Throughout the year your child will experience ‘Forest Adventures’. This is a government
initiative with the aim of promoting local woodlands as a play and learning environment for young
children. We are incredibly lucky with the location of our nursery almost just across the road
from the Queen’s Park. The Queen’s Park has all the attributes that ‘Forest Adventures’ need-
trees, hills, running water etc. Forest Adventures helps to nurture children’s understanding and
love of the natural environment. We explore, sing songs, play games etc, learning lots of new
skills along the way. This is beneficial to a child’s development, health and wellbeing, self-
esteem, perseverance and confidence.
A packed lunch will be provided for your child on their Forest Adventure day as will snacks.
We are hoping to start going out in small groups after the September weekend so look out for
more information about this. Please make sure they come dressed appropriately for the weather
(see previous slide). From experience, waterproof walking boots or good wellie boot socks and
waterproof gloves are worth getting but we also have spare gloves and socks if need be. We
have invested in excellent waterproof suits for all the children if required.

Forest Adventures not currently running due to Covid-19 restrictions – August 2021



Child Profiles

During the school year staff will be observing your child and recording their interests and
development. These observations are shared with parents to develop the partnership between
school and home. The information is passed on to your child’s primary school so that there is
continuity between Nursery Class and Primary One. Personal learning journals are electronically
compiled for every child showing interests and successes. These can be viewed at any time.
We also welcome comments and contributions from home and love to see photos of what the
children have been up to. These can be printed off and displayed in the nursery which again
continues that link between home and nursery which is so important.
Please make sure the Nursery have an up to date e-mail address. We can also add other
interested parties to view your child’s profile eg a granny etc.
If you are having difficulty logging on please let a member of staff know.



Parent email

Parents will receive copies of the Nursey’s regular newsletters which give details of the various
happenings in the Nursery. Our letters will come to you by parent email but please let one of the
team or school administrator know if you would prefer a paper copy.

Please make sure we have your up to date email address.

Communication



Outings & Excursions 

The City of Edinburgh Council Policy for external visits is that parental consent be sought for every outing
that children go on. Sometimes a topic being looked at in nursery lends itself to visiting a nearby location,
e.g. the fruit shop, bank and to local places of interest related to Environmental Studies topics and
children’s interests. So, we ask your permission to take the children out at any time, when it is appropriate
to the learning situation and, therefore ask you to complete and return the Parental Agreement to
Educational Excursion. Please if you have not yet handed back your Key Information and Consent Form do so
now. We cannot take your child out without it.

For outings to places outwith the immediate environment, a specific Parental Agreement to Educational 
Excursion will be given to you for signature.

Please remember to inform the school of any appointments your child may have within nursery hours in case 
we do go out.

Notices
We will use our Learning Journals, Newsletters and Twitter page to inform you of any news.



The City of Edinburgh Council does not operate a catchment policy for Nursery
children but does however operate one for Primary School. An enrolment in
Abbeyhill Primary School Nursery Class does not guarantee a place in Primary One
at Abbeyhill Primary School. Parents will be informed in November of each year
that their child should be enrolled in their local school. Due to the Parent’s
Charter, parents may also apply to the school of their choice. Success depends on
a number of factors – spaces available after catchment area children have been
allocated places, other siblings who attend the school, the proximity of your home
to the school of your choice. The Council issues an explanatory leaflet when an
application is made for an out with catchment area place. This will be available
from the Nursery in November.

Catchment for Primary One



Complaints Procedure

Have you a concern or would you like further information on any aspect of nursery school life?

If you have a concern or complaint, please speak to a member of Nursery staff or alteratively you can speak to Mrs 
Sally Ketchin, Head Teacher, either by making an appointment at the school office, phoning the school on 0131 661 
3054 or emailing admin@abbeyhill.edin.sch.uk . We will do our best to resolve any issues you may have.

If, however, you remain dissatisfied, you can make a complaint to the Education and Children’s Services Advice and 
Complaints service.This service provides a helpline during office hours and can advise you how to take further 
action.

Alternatively, you can put your request in writing to:

Education Advice and Complaints 
1.1 Waverley Court 
4 East Market Street
Edinburgh
EH8 8BG
Email: cf.complaints@edinburgh.gov.uk
Tel: 0131 469 3233 

You may also wish to contact the Care Inspectorate who regularly inspect all Childcare facilities within Scotland.
You can do this via their website www.careinspectorate.com via a web form or by phoning 0345 600 9527.

mailto:admin@abbeyhill.edin.sch.uk
mailto:cf.complaints@edinburgh.gov.uk
tel:01314693233
http://www.careinspectorate.com/

