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In Edinburgh children and young people are at the heart of our vision for the future. 

 

As an inclusive community we work with parents, carers and, where appropriate, partner agencies to support all 

children and young people.   

By working together, we help children and young people to develop understanding about relationships, respect, 

teamwork, honesty, fairness, patience, and compassion. We do this by offering interesting and relevant learning 

experiences, by providing our staff with the training and resources they need, and by working with the whole 

community to accept and care for one another.  This isn’t always easy, but we believe it is essential so that our 

children and young people understand the people they meet and learn how to work together to handle setbacks 

and difficult situations throughout their lives.   

When children and young people experience adverse events or as a response to their additional support need, 

they let us know by reacting in different ways.  This presents difficulties for those around them.  By working 

together, by understanding the cause and working out solutions, we can find a way to solve or deal with a 

problem.  If it takes time to get over a problem we will work with a child, young person, and their family to work 

out the best way forward.  This may involve making adaptations and providing additional support or in exceptional 

circumstances identifying a change of environment.  

We recognise that we all experience difficult times, and that everyone deserves the best possible care and 

support.  In Edinburgh we support children and young people to learn in different ways according to their needs. 

As children and young people learn to read, write, and count some require more support than others do. This 

need for support arises for a variety of reasons learning difficulties, challenges with emotional regulation and 

social communication issues.  We must meet the needs of all our students in a fair, compassionate, and 

proportionate way. 

In considering how to support all children and young people reach their full potential   it may not always be 

possible to arrive at a resolution all parties agree.  However, we will to listen to any parent, young person, child or 

member of staff and work together to resolve difficulties.  

We are committed to do all we can to make Edinburgh an inclusive place to live and learn. 

 

Alistair Gaw 

Former Executive Director for Communities and Families 
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The Vision of Communities and Families 

 

Our vision is for all children and young people in Edinburgh to enjoy their childhood and fulfil their 

potential. 

We believe that children and young people do best when:  

• they are able to live safely and happily within their own families with the right kind of support 

as needed. 

• they attend first class, inclusive schools and early years settings which meet their needs.  

We will do all we can to strengthen support for families, schools and communities to meet their 

children's needs. 

Our mission is to place children, young people and families at the heart of our service and provide 

support when it is needed throughout childhood and the transition to adulthood. 
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Welcome from the Head Teacher 

 

Dear Parents and Carers 

Welcome to the Abbeyhill Primary School Handbook.  This handbook offers an introduction to our 

school and a general overview of the education your child will receive at school. 

If you have any questions, or would like any further information on any aspect of this handbook or the 

education of your child, please do not hesitate to contact me. 

 

To make our handbook easy to use I’ve divided the information into five different sections: 

 

 

o Contact details, basic information & times of the school day  page 5 

o Term dates        page 6 

o Section One – Practical Information about the School                       page 7 

o Section Two – Parental Involvement in the School       page 20 

o Section Three – School Curriculum     page 25 

o Section Four – Support for Pupils     page 29 

o Section Five – School Improvement     page 33 

o Data statement and information      page 34  

o Useful websites       page 36   

 

Thank you for taking the time to read our handbook. If you have any suggestions for 

improvement, or if you spot any errors, please let us know! The information in this school 

handbook is considered to be correct at the time of publication and is reviewed annually 

Best wishes 

                                                                                                                                                          

Sally Ketchin                     

Head Teacher 
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Contact Details 

Head Teacher:                                        Mrs Sally Ketchin 

Address:       Abbeyhill Primary School 

       5 Abbey Street, Edinburgh, EH7 5SJ 

Telephone Number:       0131 661 3054 

Website:       www.abbeyhill.edin.sch.uk 

E-mail Address:        admin@abbeyhill.edin.sch.uk 

 

About the school 

Stages of Education provided for:  Nursery to Primary 7 

Present Roll: 168 / 64 (school / Nursery) 

Denominational Status of the School (if any): Non-denominational 

Gaelic Medium Education if relevant:           Not applicable 

 

Organisation of the Primary School Day* 

Start Time: 08:50  

Morning Break: 10:30 – 10:45 

Lunch Time: 12:00 – 13:15 (P1-2); 12:30 – 13:15 (P3-7) 

Finish Time: Monday – Thursday: 15:10 (P1-2); 15:15 (P3-7)  

 Friday: 12.15 (P1-2); 12:25 (P1-P7) 

 

* These times are subject to slight change and variation according to current Covid-19 restrictions. If 

you are new to Abbeyhill, please contact the main school office for the current times for your child’s 

class. 

 

Organisation of the Nursery Class Day 

We have a number of different Nursery sessions available including full days and part time places. 

Please contact the main school office if you would like to find out more and apply for a Nursery place. 
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Agreed Term Dates for Session 2021-22 

Below you will find our term dates for this session which were correct when this handbook was 

printed. However, on occasion term dates and holidays can fluctuate slightly so always check 

www.edinburgh.gov.uk/termdates for the most up to date information. 

 

Autumn term 

Term starts Wednesday 18 August 2021. 

Mid-term holidays  

• Monday 20 September 2021, autumn holiday. 

• Monday 18 to Monday 25 October 2021, mid term break. 

Term ends Friday 17 December 2021. 

 

Christmas holidays 

• Monday 20 December 2021 to Wednesday 5 January 2022. 

Spring term  

 

Term starts Thursday 6 January 2022. 

 

Mid term holidays 

• Monday 14 to Friday 18 February 2022,  mid term break. 

Term ends Friday 8 April 2022. 

 

Easter holidays 

• Monday 11 to Friday 22 April 2022. 

Summer term 

Term starts Monday 25 April 2022. 

Mid term holidays 

• Monday 2 May 2022, May Day. 

• Tuesday 3 May 2022, staff only day. 

• Thursday 2 June 2022, Victoria Day. 

• Friday 3 June 2022, Queens Platinum Jubilee 

Term ends Friday 1 July 2022 

 

 

 

 

http://www.edinburgh.gov.uk/termdates
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Section One – Practical Information about the School 

This section deals with the practical aspects of your child’s attendance at our school.  It provides details 

on such things as:  

• travelling to and from school  

• school meals and milk    

• financial assistance with school clothing, transport and school meals 

• school closures in an emergency or unexpectedly for any reason 

• general supervision available for your child in the morning and at lunchtime 

• wet weather details 

• how the school communicates with parents 

• how to complain if you are not happy about something. 

 

Registration and enrolment  

The date for registration of new school entrants is advertised in all local nurseries (including our own), 

in the local press, posters around the local area and on the council’s website www.edinburgh.gov.uk. 

Registration for Primary One takes place in November each year. Pupils should be registered in only 

one school for their catchment area.  Parents will be provided with information about the school after 

registering their child.    

Parents who want to send their child to a school other than the catchment school must make a placing 

request.  Please refer to section four of this handbook for more information on placing requests or visit 

www.edinburgh.gov.uk/schoolplaces  

Parents of pupils who have moved into the catchment area, or who wish their child to transfer to the 

school, should contact the school office for information. 

School Policies 

Our full range of policies are available on request from the main school office. 

http://www.edinburgh.gov.uk/
http://www.edinburgh.gov.uk/schoolplaces
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Attendance and absence                                                                                                          

It is the responsibility of parents and care-givers of a child of school age to make sure that their child 

is educated.  

Absence from school is recorded as authorised (approved by Communities and Families) or as 

unauthorised (unexplained by the parent). 

Please let the school know by letter, email or phone if your child is likely to be absent, confirming the 

reason for absence. If there is no explanation from a child’s parents, the absence will be regarded as 

unauthorised. 

Please make every effort to avoid family holidays during term time as this will disrupt your child’s 

education and reduces learning time. Absence from school for a family holiday can be authorised in 

exceptional circumstances. Please ensure that you inform the school of your plans before the holiday. 

If permission cannot be given before the holiday, it will be recorded as an unauthorised absence.  

Any requests for extended absence over two weeks will be referred to the Senior Education Manager 

for Inclusion, who will decide if it will be recorded as authorised or unauthorised leave. 

Parents from minority ethnic religious communities may request that their children be permitted to be 

absent from school to celebrate recognised religious events.  Absence approved on this basis is 

regarded as authorised absence.  Extended leave can also be granted on request for families returning 

to their country of origin for cultural or care reasons.  

A supportive approach is taken to unexplained absence. However the Communities and Families 

Department has legal powers to write to, interview or prosecute parents, or refer pupils to the Reporter 

to the Children’s Panel, if necessary. 

Mobile phone rules                                                                                                                    

The benefits of mobile phones are recognised. Many young people and their parents regard them as 

an essential means of communication. Mobile phones can continue to be brought into school, 

however, they are not permitted in class and must be handed into the teacher in the morning. They 

are then stored in the school office and can be collected at the end of the school day. 
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School Uniform                                                                                                                                          

Parents are asked to co-operate with the school in encouraging the wearing of the school uniform.  The 

uniform has been agreed in consultation with parents, pupils, staff and the Parent Council.  It incorporates a 

range of popular items of dress, e.g. sweatshirts and polo shirts. You can purchase Abbeyhill logo uniform 

from www.beschoolwear.co.uk  or visit their shop on Dundee Street. In addition to this, our Parent Council 

run regular Uniform sales where uniform that has been outgrown can be donated and second pieces can be 

bought for a greatly reduced price. 

Wearing school uniform contributes to a positive school ethos and helps avoid discrimination whilst also 

reducing peer pressure to wear expensive designer clothing.  A school’s reputation can also be enhanced in 

the local community by the wearing of school uniform and school security is improved as it will be easier to 

identify intruders.   

The appropriate clothing and footwear for PE is a T-shirt, shorts and gym shoes with non-marking soles. These 

are necessary for health and safety reasons and your co-operation is requested to ensure that pupils are 

equipped to participate in the PE lessons.  

Please ensure that all items of clothing are clearly labelled, particularly ties, sweat shirts and PE equipment 

which are often lost. 

Football colours, T-shirts or other items decorated with inappropriate language or illustrations are not 

permitted.   

If you have any queries regarding the school’s dress code, please contact the school office. 

School Meals  

Menus offer healthy and tasty meal options while reflecting the food and drink legal requirements for school 

lunches as defined by the Scottish Government.  Special diets and allergies are accommodated subject to 

consultation with parent/care-giver and catering services. 

Meal prices are reviewed annually and the current price is £2.25 per day for P5 - 7. Children in P1 – 4 are 

entitled to a free school meal.  Meals should be paid for by Parent Pay a week in advance as we are a cashless 

school. Menus are available on our website and change twice per year.  

Packed Lunches 

If you prefer to provide a healthy packed lunch for your child, a supervised area is provided in school. 

Free School Meals  

Some families may be eligible for free school meals. Application forms are available online. The forms 

have to be completed by the parent along with supporting documentation as detailed on the 

application form.  Please note an application is required for every school session and should be 

completed prior to the summer holiday to ensure eligible pupils are provided with a meal at the 

beginning of term. Your child will not be provided with a meal free of charge until this form is received 

and processed, so late applications will result in you having to provide lunch in the meantime. 

You can claim free school lunches for your children if you are receiving: 

• Income Support (IS) 

• Income-based Job Seeker's Allowance (JSA) 

http://www.beschoolwear.co.uk/
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• Any income related element of Employment and Support Allowance 

• Child Tax Credit (CTC), but not Working Tax Credit, and your income is less than £16,105 

• Both maximum Child Tax Credit and maximum Working Tax Credit and your income is under 

£6,420 

• Support under Part VI of the Immigration and Asylum Act 1999 

• Universal Credit 

If you match these conditions and do not receive any element of Working Tax Credit you can also 

claim a Clothing Grant. 

Further information on free school meals and clothing grants is available on the CEC website 

www.edinburgh.gov.uk  

Applications for clothing grants can be made by contacting The City of Edinburgh Council, School 

Grants, Transactions – Assessment & Finance, PO Box 12331, Edinburgh, EH7 9DN 

General Supervision  

There is no supervision in the playground before school begins, therefore pupils should not arrive at 

school until as near to the school start time as possible. Children remain the responsibility of their parent 

until 0850 unless they are attending Breakfast Club. 

During break times support staff supervise the children.  There is always access to the building for toilets 

and in an emergency and staff carry first aid kits for minor scrapes.  Children are made aware of this 

and know who to approach if they need help. 

Travel to and from school and School Streets 

Parking around Abbeyhill Primary School is very difficult, so parents are requested not to park illegally, 

near the exits or in any location which causes an obstruction to our local residents, many of whom are 

disabled.  Please take care not to restrict the view of the school crossing patrols.    

In September 2015 we became part of an 18 month pilot called ‘School Streets’ which has since been 

implemented permanently. There are several other Edinburgh schools participating in this scheme and 

for Abbeyhill its means that Abbey Street is closed to traffic (apart from residents, emergency service 

vehicles and drivers with a valid permit) between 08.30am and 09.05am and again from 3.10pm and 

3.45pm. Drivers caught accessing Abbey Street during this time are liable to be fined by the police and 

have penalty points added to their license.  

School security   

The safety and security of pupils and staff when attending or working in a school is of the utmost 

importance to us. We use a number of security measures including a secure entry system, visitors’ book, 

badges and escorts while visitors are within the school building.  Anyone calling at school for any reason 

will be asked to report to the school office. The office staff can then make the necessary arrangements 

for the visit. 

http://www.edinburgh.gov.uk/
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Wet Weather Arrangements  

We aim to be outside in all weathers and only stay inside for break if there is a severe weather 

warning in place for the area. Please ensure that your child comes to school with the appropriate 

clothing for the time of year. 

Unexpected Closures  

In the rare event of an emergency that prevents schools from opening in the morning or results in an 

early closure, a range of communications channels are used to let parents know.  This includes closure 

due to severe weather conditions. 

In addition to texts and phone calls from school announcements will be made and information will be 

given: 

• on Radio Forth (Forth 1 and Forth 2)  

• via the Council's corporate Twitter account www.twitter.com/Edinburgh_CC  

• via the Council’s Facebook page www.facebook.com/edinburghcouncil 

• Our website www.abbeyhill.edin.sch.uk  

• Our Twitter account @AbbeyhillPS  

 

If many schools are affected, or the situation is likely to be prolonged, then the Council's website 

www.edinburgh.gov.uk will also be used. Please check these outlets as well as the school website and 

Twitter page for information. 

Equality 

City of Edinburgh Council has an Equality Scheme, which can be viewed on the council’s website. This 

outlines the duties which the Council is required to undertake to tackle discrimination, prevent 

harassment and ensure our work promotes equality. The Council is committed to eliminating 

discrimination on the grounds of race, gender, disability, sexual orientation, religion/belief, age, 

marriage or civil partnership, transgender status or pregnancy/maternity. 

English as an Additional Language                                                                                                         

The Children & Families Department provides a support service of teachers, bilingual Early Years 

Practitioners and bilingual assistants of English as an Additional Language (EAL).  They visit schools to 

work with those bilingual pupils who require assistance in developing English language skills. 

Additional Support Needs   

An additional support need comes from anything which is a barrier to learning.  Most or all schools will 

have some children with additional support needs of some kind.  The education authority has many 

legal duties towards pupils with additional support needs.  Information about this is contained in a 

booklet called In On The Act: Information For The General Public which is published at 

www.edinburgh.gov.uk/inontheact http://www.edinburgh.gov.uk/inontheact 

 

Assemblies and Religious Observance 

Assemblies are held regularly within Abbeyhill Primary.  Abbeyhill is a multi-cultural school and this is 

taken into account when planning assemblies. A range of stories with a moral message are experienced 

throughout the year. At Christmas, a variety of Christmas Carols and songs are taught. We acknowledge 

celebrations and special days from a range of faiths without promoting any particular faith and our 

http://www.twitter.com/Edinburgh_CC
http://www.twitter.com/Edinburgh_CC
http://www.facebook.com/edinburghcouncil
http://www.abbeyhill.edin.sch.uk/
http://www.edinburgh.gov.uk/
http://www.edinburgh.gov.uk/inontheact
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children and families enjoy sharing their cultural beliefs with the school community. If you would rather 

your child did not participate in these events, please let us know. 

 

 

*** 

 

 

Equality, Diversity and Anti-bullying Policy and Procedures 

 

Rationale 

All pupils and staff have the right to feel happy, safe and included. Our shared values of mutual respect 

between staff and pupils, and high expectations of success within a caring and supportive environment, 

form the basis of our positive school ethos. 

We are committed to equality of opportunity for all and we work actively towards eliminating all forms 

of bullying and discrimination.  

We recognise the effects that bullying and discrimination can have on pupils’ feelings of worth, on their 

achievements at school and in the community.  We recognise that certain individuals and groups in 

society experience disadvantage, prejudice or discrimination, and we aim to actively foster good 

relations between diverse groups and individuals. All parents and carers are welcomed and respected 

in school and are encouraged to participate as fully as possible.  Interpreters and translated materials 

are available to assist parents for whom English is an Additional Language. 

We recognise that certain individuals and groups in society experience disadvantage, prejudice or 

discrimination on account of their age, disability, ethnicity, gender, gender change, looked-after status, 

pregnancy or maternity, religion or belief, sexual orientation and socio-economic status or any 

combination of these.  Each person in school will be given fair and equal opportunities to develop their 

full potential.  

Pupils in the school will be prepared for life in a multicultural society and will be assisted in 

appreciating the benefits of diversity. 

 

Definitions: 

 

Equalities: We use the legal definition of ‘equalities’ which gives protection to people who have 

specific characteristics - for example members of a minority ethnic or religious group, being gay, 

lesbian or bisexual, being disabled or old. It also includes boys and girls and anyone undergoing 

gender change, as well as looked-after children, seriously ill children and young carers.  The Equality 

Act 2010 defines all these as ‘protected groups’.  

 

Bullying is an abuse of power, which is defined by its effects. People who are bullied are distressed by 

something someone else has done or said to them or about them. They are likely to fear that this will 

happen again and feel powerless to stop it. Bullying is also a breach of children’s rights under several 

articles of the Convention on the Rights of the Child.  Cyber-bullying is bullying behaviour which takes 

place via mobile phone or over the internet through emails, text messaging and social networking 

websites.  
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Responsibilities 

The Head Teacher is responsible for implementing this policy.  However all staff, all pupils and their 

parents have an active part to play in the development and maintenance of the policy, and in its success. 

 

 

Pupils are expected to: 

• report all incidents of discrimination, bullying and suspected incidents that other children 

may be afraid to report. 

• support each other and to seek help to ensure that everyone feels safe and nobody feels 

excluded or afraid in school. 

 

Staff are expected to:  

• be proactive and alert to signs of discrimination and bullying. 

• treat all allegations seriously and to keep records. 

 

PARENTS CAN HELP BY:  

• supporting our equalities and anti-bullying policy and procedures. 

• encouraging their children to be positive members of the school community. 

• discussing with their child’s teacher any difficulties that their child may be experiencing. 

• helping to establish an anti-bullying culture outside of school. 

• speaking to the Head Teacher if their concerns are serious and ongoing. 

• Visiting www.RespectMe.org.uk for advice on how to support your child 

Evaluating and Reviewing Our Policy 

We evaluate this policy using the following measures: 

• the number of incidents which are reported to staff over a given period. 

• rates of attendance. 

• from comments made by parents, visitors and other people connected with the school. 

 

Procedures 

• Posters in classrooms and around the school are used to remind pupils that bullying and 

discrimination are not acceptable, and tells them what to do if they are bullied.  

• There are public, accessible welcoming messages throughout the school in a range of 

languages. 

• We use evaluation tools which measure ethos and relationships in school, such as pupil well-

being questionnaires, pupil focus groups and surveys. 

• Training opportunities are promoted to staff and parents that explore the development of 

attachment, empathy, resilience and problem solving skills. 

• The school holds diversity and anti-bullying assemblies. 

• Sanctions are applied as appropriate. 

 

The Curriculum for Excellence is used to: 

• Increase knowledge of children’s rights and responsibilities as responsible citizens 

• Provide age-appropriate reading materials and resources that provide a balanced diversity. 

• Ensure that children and young people in protected groups are appropriately included in 

developing pupil participation as effective contributors. 

• Build resilience and empathy in young people as confident individuals 

http://www.respectme.org.uk/
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• Promote an inclusive curriculum, which aspires to reflect the multi-ethnic nature of our 

society. 

• Reflect and promote ethnic, cultural and religious diversity. 

 

What We Do When Bullying or Discrimination Happens? 

Pupils who experience bullying or discrimination will be listened to and supported, and pupils who 

engage in bullying behaviour or discrimination will be treated fairly and consistently using a range of 

measures. 

Support for pupils who are bullied or discriminated against 

 

• They are reassured that they do not deserve this and it is not their fault. 

• We assure them that it was right to report the incident. 

• We encourage them to talk about how they feel and try to ascertain the extent of the 

problem. 

• We engage them in making choices about how the matter may be resolved. 

• We discuss strategies for being safe and staying safe. 

• We ask them to report immediately any further incidents to us. 

• We affirm that it can be stopped and that we will persist with intervention until it does. 

 

Work with pupils who bully or discriminate against others  

• We interview the pupil (or pupils) involved in bullying/discrimination separately. 

• We listen to their version of events and talk to anyone who may have witnessed the incident. 

• We reinforce the message that bullying/discrimination is not acceptable, and that we expect it 

to stop. 

• We seek a commitment to this end. 

• We affirm that it is right for pupils to let us know when they are being bullied or discriminated 

against. 

• We consider and when necessary apply sanctions using our school’s Positive Behaviour Policy. 

We will use restorative practices and reconciliation where appropriate. 

• We remind pupils responsible for bullying that we check to ensure that bullying stops. 

• We ensure that those involved know that we have done so. 

• When bullying or discrimination occurs, we contact the parents of the pupils involved at an early 

stage.  

• We follow up incidents to check that the bullying has not started again. 

 

We work with pupils who have been involved in bullying or discriminating against others to ascertain the 

sort of support that they need. 

Reporting and Recording Incidents 

• Pupils who have been bullied or discriminated against, and pupils who see this happening to 

others, should report this to a member of staff.  

• Members of staff who receive reports that a pupil has been bullied or subject to incidents of 

discrimination should report this to the Head Teacher. 

• All records and reports are logged by the Head Teacher. 
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Cyberbullying and Bullying Outside the School Premises  

We know that bullying can occur outside the school gates and via mobile phones and social network 

internet sites. When we are informed of bullying off the school premises we will: 

• Talk to pupils about how to avoid or handle bullying outside of school 

• Alert the parents of the child/ren involved  

• Talk to the police if appropriate  

 

Planning 

We use all available information to ensure that the promotion of equality and anti-bullying issues 

features within our Standards and Quality Improvement Plans and appropriately resourced. 

 

Involvement 

• We actively encourage all our pupils to participate in school and extra-curricular activities and 

as far as possible we take positive action to make sure that the diverse school population is 

represented in activities, surveys and our Pupil Council.  

• Parents are welcome and respected in school and all parents are encouraged to participate as 

fully as possible. 

• Interpreters and translated materials are available to assist parents for whom English is an 

additional language. 

• Parents from minority ethnic groups are encouraged to play an active role in the life of the 

school. 

• Equality and fairness is at the heart of all the work of the school. 

• Provision will be made for pupils to take time off for religious observance through leave of 

absence and authorised absence. 

 

Gathering and Monitoring Information 

• We routinely monitor the attainment and attendance of pupils, including looked-after and 

disabled pupils.  We also monitor attendance and exclusion of pupils by ethnicity, disability and 

gender. 

• We examine our annual records of incidents and survey information, and take action when 

appropriate. 

• We take active steps to ensure that all data held on pupils’ disabilities, ethnicity and looked-

after status is accurate and regularly reviewed. 
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Complaints, Comments and Suggestions Procedure                                                                        

We all hope that you will be completely satisfied with your child's education and we encourage 

comments on our services from parents and pupils. We are, therefore, interested in feedback of all 

kinds, whether it be compliments, suggestions or concerns.  

If you want to register a remark of any type about our school you can do this by writing, emailing, 

telephoning or making an appointment to see the Head Teacher. All feedback is welcome. 

If, in particular, you have a complaint about the school, please let us know.  It is better that these things 

are shared openly and resolved fairly, rather than being allowed to damage the relationship between 

the family and the school. There will be no negative consequences arising from making a complaint and 

we will deal with the issue as confidentially as possible.  

There are some things which you should take note of in relation to making a complaint:  

• Please make any complaints initially to the Head Teacher. This makes sure that the 

school knows what is going on and has an opportunity to respond and resolve the issue. 

We will try to respond as quickly as possible, but often issues are complex and we need 

time to investigate.  

• If you are still unhappy with the service or with our response then you will have the right 

to take the matter further and may contact Education Advice and Complaints (details 

below). You can contact them initially rather than going through the school if you judge 

your complaint or concern to be serious. 

• If you are still unhappy after the further investigation and reply you can take the matter 

up with the Scottish Public Services Ombudsman. 

  

  

Education Advice and Complaints  

1.1 Waverley Court  

4 East Market Street 

Edinburgh 

EH8 8BG 

Email: cf.complaints@edinburgh.gov.uk 

Tel: 0131 469 3233  

  

If your concern relates to the Nursery, then you may wish to contact the Care Inspectorate 

who regularly inspect all Childcare facilities within Scotland. You can do this via their website 

www.careinspectorate.com  via a web form or by phoning 0345 600 9527. 

 

 

 

 

 

 

 

mailto:cf.complaints@edinburgh.gov.uk
tel:01314693233
http://www.careinspectorate.com/
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Health and Safety                                                                                                                           

Within the general policy laid down by The City of Edinburgh Council, the Communities & Families 

Department has prepared and has continuing development of, safety policy statements for all areas of 

its responsibility in accordance with the Health and Safety at Work Act 1974. School staff are fully 

instructed in their responsibilities in this respect, and safety regulations apply to all aspects of school 

life, both on and off the premises. It is expected that pupils will behave responsibly and comply with 

all safety requirements. The support of parents/carers in promoting good practice in health and safety 

matters is of great importance to the school. 

 

http://www.hse.gov.uk/legislation/hswa.pdf
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School Health Service 

A team of specialist Health Service and Children and Families Department staff work together to provide 

a service throughout your child’s years at school. A planned programme is put into place to make sure 

that they benefit as much as possible from all that school has to offer, and to help prepare for life after 

leaving school. The School Health Service is part of the Community Child Health Service and has direct 

links with those who carry out health checks on children before they start school.  

Many different services are provided. The staff involved make every effort to work closely with 

parents/care-givers and with others who are caring for your child, both at school and in other branches 

of the Health Service. Some of the services, e.g. testing for vision, hearing or speech, are provided to all 

children on a routine basis to discover which children may need further tests or Parents/care-givers are 

not necessarily notified at the time of these screening tests and any parent who does not want a child 

to be included should notify the school at the beginning of the session. Naturally, if treatment is thought 

to be required the child’s parents/carers will be informed and consent requested. The issue of 

maintaining confidentiality is taken seriously by the School Health Team at all times. 

 

Some of the staff concerned and the parts they play are as follows:- 

• School Nurses are involved with health promotion and education, prevention of ill health, 

immunisation, health surveillance and screening. 

• The School Doctor is made aware of any possible problems and parents/care-givers and the 

family doctor are informed if any further action is considered necessary. 

• The School Nurse may be helped by a Health Assistant. The School Nurse acts as an important 

link between home and school. She visits the school and liaises with the teachers to find out 

whether any pupil has a health need that requires to be addressed. The School Nurse can link 

with other members of the health team, in the community or in hospital, concerned with a child’s 

health.  

• The School Nurse reviews the notes of all children in Primary 1, 4, 7 and Senior 3 as well as those 

of all new entrants. 

 

Health Questionnaire 

Parents/care-givers are also asked to complete a health questionnaire about their child at Primary 1 

and Primary 7 and asked if they would like their child to have a medical consultation with the School 

Doctor. 

Associated School Doctor/Nurse  

The School Doctor may ask for your consent to examine your child if his/her medical records are 

incomplete or if the doctor particularly wishes to check on his/her progress. You will be invited to be 

present at any medical examination and kept informed if the School Doctor wishes to see your child 

again, or thinks that he/she should be seen by the family doctor or a specialist in paediatrics. You can, 

if you wish, arrange for your family doctor to undertake the examinations instead of the School 

Doctor, but you may be charged a fee for this.  

The School Doctor or Nurse will be pleased to see you and your child at a mutually convenient time if 

you are concerned about his/her health or general progress at school. With your consent, the School 

Health Service Staff also carry out immunisations to protect against various diseases. 
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The Audiometric Team 

The Audiometric Team normally checks children’s hearing when requested. The School Health Team 

will be told if your child seems to have a hearing problem and they will inform parents/carers and GPs 

as necessary.  

 

Speech and Language Therapy 

The Speech and Language Therapist can provide assessment and, if necessary, therapy if you, a teacher 

or the School Doctor feels that your child may have a speech or language problem. 

 

Dental Health 

Any enquiries concerning the provision of dental services should be made to:  

The Director of the Community Dental Service, 16 Duncan Street, Edinburgh, EH9 1SR (Tel. 0131 667-

7114). 

We hope that the School Health Service can, together with yourselves, contribute to your child’s 

overall well-being and development. Please do not hesitate to arrange through the Head Teacher to 

see the School Doctor or School Nurse should you require any further information. 

Administration of Medication 

From time to time, parents request that their child be given medication during the school day and that 

it should be administered by a member of school staff.  This can only be done if the appropriate 

medicine administration form has been completed.  Please note that this form must be completed for 

both prescribed and non-prescribed medication, and is available from the school office.  Pupils with 

asthma inhalers should carry an inhaler with them, and also have a spare inhaler in the school office.  

Please ensure all medication is in date. 

Head Lice                                                                                                                                        Head 

lice are spread through head to head contact at home, while playing or in school. 

Regular wet combing of your child’s hair using a head lice detection comb is the best way to catch this 

possible problem at an early stage. 

The only way to be sure that your child has head lice is to find a live louse. If you find live lice, get the 

correct lotion from your doctor, health visitor or pharmacist. Shampoos and other treatments are not 

effective. 

One treatment is two applications of the treatment lotion, seven days apart. If this is not followed then 

re-infection is likely. 

Advise family members and close friends that your child has head lice and that they should check their 

own hair. Only treat if live lice are found. Don’t be shy about advising others of this possible problem 

because you would likely tell family and friends about other infections which might affect them.  

Regular wet combing of your child’s hair with the head lice detector comb is the best protection as it 

allows you to detect the condition and treat it speedily. 

Further information is available from the school office. 
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Section Two – Parental Involvement in the School 

Parental involvement is very important and we know it helps children progress in school.  

This section contains information about how parents can be involved in supporting learning at home 

as part of a home – school partnership. 

You can also find out more about the ethos of our school, what our values are and our aspirations for 

our pupils including how we celebrate pupil success, and links we have with partner organisations and 

the wider local, national and international community. 

Lastly, it includes information on our Parent Council, how to contact them and how parents can get 

involved in the life and work of the school. 

Parental Consultation  

We offer opportunities for you to discuss your child's progress with teachers through arranged meetings 

in October and March.  You will be advised exactly when these meetings take place and have the 

opportunity to book an appointment at a time that is convenient to you. Over and above these set 

meetings, parents are welcome to contact the school at any time to ask for information or to meet with 

their child’s class teacher and/or the Head Teacher.  

Promoting Positive Behaviour 

We wish to encourage a partnership with you to ensure the best possible standards of pupil behaviour.  

Abbeyhill Primary School operates a Positive Behaviour Policy in school.  Pupils, staff and parents were 

involved in the creation of this policy and parental support is needed for the programme to be effective.  

Through this programme we hope to establish good behaviour from our children and to eliminate 

bullying.  Pupils, parents, teachers and support staff all take collective responsibility for the promotion 

of positive behaviour in school.  The aims of the policy are that: 

• Abbeyhill Primary School is a safe and caring environment where all can teach and learn in a 

happy atmosphere. 

• All who are involved with our school show respect and consideration for others. 

• The school property and the property of those within the school is looked after. 

• Everyone in Abbeyhill Primary School should take responsibility for making our school a happy 

place in which to work. 

We have 3 school rules at Abbeyhill which every pupil and member of staff know: Ready, Respectful 

and Responsible. 
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Ethos, School Vision & Aims  

Our vision for the school is: that Abbeyhill Primary School will assist each child to reach his / her full 

potential through a challenging curriculum which encompasses all aspects of the Curriculum for 

Excellence.  We regard it as essential that in order to take his / her place in the wider world, every child 

has access to a safe, positive and supportive environment, full of opportunity and challenge. 

 

We will work to achieve our vision for the school through the following aims: These are our statements 

of intent which are the starting point of the planning process.  They provide the context within which 

all our priorities and objectives are set, work is undertaken and success measured.  They cover key 

aspects such as Learning and Teaching, pupil achievement and attainment, ethos, partnership with 

parents and community interests. 

 

Ethos and the Learning Environment: We aim to create an environment where all staff, pupils and parents 

can work in harmony. 

 

Learning & Teaching and Curriculum: We aim to provide a broad general education through the 

medium of the Curriculum for Excellence for all our children to the best of our resources, time and 

ability. 

 

Attainment: We aim to maximise achievement and attainment, monitoring progress with increased 

accuracy through the development of assessment and evaluation procedures. 

 

Social Inclusion: We aim to give each child the opportunity to achieve his / her full potential in personal, 

social and academic skills regardless of race, colour, creed, disability and gender. 

 

Support for Learners: We aim to provide effective support systems for all learners which promote 

personal and social development and underpin academic achievement. 

 

Partnership: We aim to ensure that the learning process will be undertaken in partnership with parents. 

We aim to build links with the wider community in order to foster mutual support and understanding. 

 

Citizenship: We aim to engender a sense of responsibility for both the immediate and wider 

environment. 

 

Resource Management: We aim to make the school buildings and playground attractive, comfortable, 

safe and secure. We aim to continue to improve the quality of Learning and Teaching through the 

effective organisation and management of the school’s resources. 

 

Professional Development: We aim for all staff to be given the opportunity and encouragement for 

continuing professional development and learning. 

  

Management and Leadership: We aim to ensure that the school’s promoted staff provide high quality 

leadership, management and support. 

 

Values  

We are committed to supporting the development of the whole pupil and as a result, wish to encourage 

their development in spiritual, moral, social and cultural terms. 
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These key aspects of learning are supported through the following arrangements, by: 

• creating a school ethos which provides an overall atmosphere that is both caring and 

challenging and which gives opportunities for the development of personal responsibility. 

• promoting social and moral learning through the way disciplinary issues are handled. 

• ensuring that staff and adults within the school provide positive models for pupils. 

• arranging regular gatherings of the school as a community and using such occasions to 

encourage and reinforce the values on which the school is based. 

• enriching the curriculum in all appropriate areas with an emphasis on spiritual, moral, social and 

cultural development. 

• providing opportunities within the curriculum to advance personal and social development. 

• providing a programme of Religious and Moral Education in which consideration is given to 

responses and basic questions relating to the meaning, value and purpose of human life. 

• providing a programme of moral education. 

• taking every appropriate opportunity to acknowledge, value and appreciate the various cultures 

and heritage of the pupils encouraging them to appreciate and value the cultures and heritage 

of others. 

 

Parents Are Welcome! 

We welcome parental involvement in school life as research has shown that when parents are involved 

children do better in school. 

All adults wishing to help on a regular basis in school must complete the relevant forms including a 

PVG application prior to helping in school. 

Help from any parent with a hobby, job or skill that might be of interest to the children would be 

appreciated.  This could be in the form of a single talk, slide show, or practical demonstration. 

Parents’ help is frequently sought to escort children on outings, to help with performances and in many 

other ways. 

Interesting materials, often discarded at home, in shops, factories or offices, can be put to good use by 

the children in craft work.  Please save empty cartons, tubs, toilet rolls, cotton reels, corks, threads, wool, 

buttons, string etc. 

Parents are most welcome to search through the Lost Property Box in the covered area of the 

playground.  It is helpful if parents make this search as they are generally more thorough than a child.  

It would be helpful for all concerned if clothing, lunch boxes and footwear are named.    

Parents are requested to inform the school if the home routine has been upset e.g. by hospitalisation 

of a member of the family, arrival of a new baby, the death of a family pet, etc.  This will enable school 

staff to give appropriate support. 

As previously intimated, parents are welcome into the school at any time to ask for information or for 

a meeting with the class teacher or Head Teacher.  Please contact the school office in the first instance. 
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Class newsletters are emailed termly and the Head Teacher’s blog is updated weekly on our website 

www.abbeyhill.edin.sch.uk  

   

 

http://www.abbeyhill.edin.sch.uk/


24 
 

Parent Forum                                                                                                                                

All parents / care givers are automatically members of our Parent Forum and are welcome to 

participate in all school events.   

Parent Council 

The Parent Council is elected from the Parent Forum and all parents and care givers are eligible to be 

elected.  The Parent Council is the formal representative body for parents and care givers with children 

attending school.  One of the roles of Parent Council members is to be part of the process when 

appointing senior staff to the school. 

The Parent Council at Abbeyhill Primary School aims: 

• to promote close co-operation between the school, its pupils and all of its parents / carers. 

• to work in partnership with the school to create a welcoming atmosphere which is inclusive for 

all parents. 

• to develop and engage in activities which support the education and welfare of the pupils. 

• to encourage all parents to be involved with our activities in their chosen manner. 

• to raise funds for the benefit of all pupils. 

Parents / carers are cordially invited to participate in the organisation and running of the social and 

fund-raising events.  The Parent Council meets regularly and the dates are set out at the beginning of 

each school year. Volunteers are welcome.  Please contact the Parent Council via the school office if 

you would like to join in. 

There is a tray in the school office marked Parent Council where any correspondence can be left for the 

Parent Council.  Information about the Parent Council can also be found on the noticeboard in the 

centre playground. 

Further information on parental involvement or to find out about parents as partners in their children’s 

learning, please contact the school or visit the Parentzone website at www.parentzonescotland.gov.uk  

Abbeyhill Ambassadors                                                                                                                                          

A representative from each class from P2 to P7 is elected to serve on the Pupil Council.  The 

Ambassadors meet regularly to discuss issues raised by the children and look at ways to improve the 

school.   

 

 

 

 

 

http://www.parentzonescotland.gov.uk/
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Section Three – School Curriculum 

This section describes how the curriculum is planned and delivered in Abbeyhill Primary School.  It also 

includes information on how pupils develop skills for learning, life and work, including Literacy, 

Numeracy and Health & Wellbeing in and out of the classroom.  

 

As well as giving you information about the statutory curriculum requirements we have included details 

on sports and outdoor activities available to pupils and the range of facilities available within the school. 

 

Details of how parents will be informed about sensitive aspects of learning are included as well as 

information about religious instruction and observance and arrangements for parents who wish to 

exercise their right to withdraw their child 

The Curriculum for Excellence                                                                                                            

Curriculum for Excellence is the national curriculum for all 3-18 year olds – wherever they learn.  It 

aims to raise standards, prepare our children for a future they do not yet know and equip them for 

jobs of tomorrow in a fast changing world.  

Curriculum for Excellence balances the importance of knowledge and skills.  Every child is entitled to a 

broad and deep general education, whatever their level and ability. Every single teacher and practitioner 

will be responsible for the development of Literacy, Numeracy and Health & Wellbeing from Early Level 

through to Senior Phase. 

 

It develops skills for learning, life and work, bringing real life into the classroom, making learning 

relevant and helping young people apply lessons to their life beyond the classroom. It links knowledge 

in one subject area to another helping make connections in their learning. It develops skills which can 

enable children to think for themselves, make sound judgements, challenge, enquire and find solutions.  

 

There is an entitlement to personal support to help young people fulfil their potential and make the 

most of their opportunities with additional support wherever that’s needed.  There will be a new 

emphasis by all staff on looking after our children’s health and wellbeing – to ensure that the school is 

a place where children feel safe and secure. 

 

Ultimately, Curriculum for Excellence aims to improve our children’s life chances, to nurture successful 

learners, confident individuals, effective contributors, and responsible citizens, building on Scotland’s 

reputation for great education. Through Curriculum for Excellence, we provide learning opportunities 

which ensure: challenge and enjoyment, breadth, progression, depth, personalisation and choice, 

coherence and relevance. 

We plan learning and teaching with our pupils and set learning in an interdisciplinary context. 

Our work in school enables our pupils to become: 

• Successful Learners 

• Confident Individuals 

• Responsible Citizens 

• Effective Contributors 

 



26 
 

Head Teacher certificates are awarded to celebrate pupils’ successes and achievements in school and 

we celebrate wider achievement in a variety of ways across the school.  

 

To find out more about the curriculum, visit www.educationscotland.gov.uk 

Shared Learning at Home  

Shared learning at home provides an important link between school and home, and parental support 

is much appreciated. We aim to ensure home study is enjoyable, meaningful and relevant to each pupil’s 

learning needs. Working independently is a skill required for lifelong learning and we encourage all 

pupils to participate fully. Please discuss homework with the class teacher if you have any concerns or 

worries. 

 

Excursions and Visits 

Educational excursions are organised to support the curriculum and enrich pupils’ learning experiences. 

Teachers and several parents accompany pupils and we very much appreciate your support in this. 

At the start of each session, parents and carers are asked to complete a permission form which covers 

all excursions. This permission form gives emergency telephone numbers and medical information. It is 

essential we are informed of any changes throughout the year to ensure our records are up to date. 

For each visit a permission slip is sent home to indicate the place and purpose of the visit, the means 

of transport, the need for a packed lunch and the costs involved. 

 

Please remember: Pupils cannot participate in an excursion without a completed KIC (Key Information 

and Contacts) form; these are issued at the start of each session or whenever your child joins Abbeyhill. 

It is the responsibility of parents to update the school with any vital information i.e. change to medical 

needs or emergency contact details. 

 

Outdoor Education 

Outdoor education plays an important part in shaping pupils’ social and physical skills. Activities are 

planned for all classes by class teachers.  P7 are offered the opportunity to attend school camp where 

activities such as canoeing, orienteering, archery, problem solving, gorge walking and hill walking are 

offered. Every effort is made to keep costs to a minimum and we aim not to charge more than £60 per 

child, per session with the exclusion of P7 camp. Funding is available to support the cost of camp and 

there is no charge for pupils in receipt of free school meals and uniform grants. 

  

Eco Schools 

Eco Schools learning is designed to encourage a whole-school positive action to sustain and improve 

the environment. It is an environmental management tool, learning resource and recognised award 

scheme. We have an Eco group made up of pupils and staff. We have achieved our Silver Award and 

are now working towards a Green Flag. 

 

For more information please visit www.ecoschoolsscotland.org. 

 

http://www.educationscotland.gov.uk/
http://www.ecoschoolsscotland.org/
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Teaching Methods 

Abbeyhill staff utilise a range of learning and teaching approaches to engage all learners. These include 

direct interactive teaching, ability grouping, individual support, mixed groupings and co-operative 

teaching. Teachers ensure a balance of strategies and approaches and differentiate their teaching to 

meet the preferred learning styles and needs of each pupil. During the Covid-19 pandemic, the term 

‘blended learning’ became widely used. Blended Learning refers to a style of education in which 

students learn via electronic and online media as well as traditional face-to-face teaching. 

 

Active Learning 

We encourage pupils to be active in their learning.  Engaging both mentally and physically helps each 

individual pupil to realise his or her potential. 

 

Direct Interactive Teaching 

Direct interactive teaching is a method of teaching that encourages participation of all pupils and the 

teacher in an activity over a sustained period. 

 

The 4-Phase Model 

Lessons follow the ‘4-Phase Model’ which start with an overview activity, to assess prior knowledge and 

set learning intentions and success criteria. 

The main teacher input is followed by pupil activity and the lesson will end with a plenary session to 

review learning and identify next steps. 

 

Ability Groups 

In some subjects, e.g. Maths and Literacy, pupils are in groups according to ability so that they are 

taught at a pace that is right for them. These groupings are flexible and groups may change depending 

on the progress made by pupils. 

 

Individual Support 

Some pupils may need additional support from the support for learning teacher and/or a pupil support 

assistant who will work with the pupil on a one-to-one basis, or in a small group, to support and 

challenge specific needs. 

 

Mixed Groups 

In situations where pupils take part in discussions, or where they are working on projects, they work in 

mixed or social groups. This encourages pupils to support and challenge one another, make 

contributions and put forward their ideas. 

 

Learning Styles 

Pupils learn in different ways and at Abbeyhill we cater for individual needs, including different learning 

styles, such as visual, auditory and kinaesthetic. Teachers use Music, exercises and learning breaks to 

enhance pupils’ readiness for learning. 

 

Planning Children’s and Young People’s Learning 

Teachers in nursery and primary share the learning intentions and discuss success criteria with pupils.  

This takes place on a day-to-day basis, by agreeing the aims of an individual piece of work. 

Teachers plan a flexible overview at the beginning of the school year and then more precisely every 

term, but the most important planning is done weekly and this is discussed with the pupils who help 

the teacher assess whether learning intentions have been met using the agreed success criteria. 
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Assessment  

As pupils progress through our school, teachers use a range of assessments, including Assessment for 

Learning strategies as well as standardised assessment. Pupils are also involved in assessing their own 

progress and developing their next steps. 

We recognise that all pupils do not develop and progress at the same rate and, therefore, we use class, 

group and individual methods to ensure that all pupils are given appropriate instruction and the 

opportunity to succeed. Please contact the school as soon as possible if you have any concerns about 

your child’s progress. 

Extra-Curricular Activities  

We have a number of after school clubs available each day offering a range of sports, art and drama. . 

 

Active Schools                                                                                                                          

The fundamental aim of Active Schools is to give school-aged children the tools, motivation and the 

opportunities to be more active throughout their school years and into adulthood. These 

opportunities are available before, during and after school, as well as in the wider community and our 

Active Schools Coordinator organises a lot of our sporting activities. 

 

After School Club 

Greenside Afterschool Club pick up from Abbeyhill and are based at Greenside Parish Church in Royal 

Terrace, they operate until 6pm. 
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Section Four – Support for Pupils 

This section gives information about how pupils’ additional support needs will be identified and 

addressed and the types of specialist services provided within our school.  

Getting It Right for Every Child                                                                                          

 Taking care of our children's well-being and making sure they are alright - even before they are born 

- helps us ensure the most positive outcomes for them later in life. It gives them the potential to grow 

up ready to succeed and play their part in society. Our school adopts the national Getting It Right For 

Every Child approach to give the right help to children, young people and families, when they need it 

from a joined up multi agency team. This is often referred to as GIRFEC. 

GIRFEC aims to improve outcomes for all children and young people. It promotes a shared approach 

that:  

• builds solutions with and around children and families  

• enables children to get the help they need when they need it  

• supports a positive shift in culture, systems and practice  

• involves working together to make things better  

GIRFEC is the foundation for work with all children and young people, including adult services where 

parents are involved. It builds on universal health and education services, and is embedded in the 

developing early years and youth frameworks. Developments in the universal services of health and 

education, such as Better Health Better Care and Curriculum for Excellence, are identifying what needs 

to be done in those particular areas to improve outcomes for children.  

Protecting Children and Young People  

We place a high priority on the well-being and safety of our pupils. To this end we have in place a 

personal safety programme to give pupils knowledge and life skills to keep them safe from all form of 

abuse.  Where we have concerns that a child about the possible abuse of pupils we are required to 

follow the Edinburgh Inter-Agency Child Protection Procedures which set out the specific duties and 

responsibilities towards the child and their parents/carers.  

 

If you have a serious concern about the welfare of a child, in or out of school, please speak to Mrs 

Ketchin, who as the Head Teacher is the designated Child Protection Officer. If Mrs Ketchin isn’t available 

you can speak to the Principal Teacher, Mr Martin. You can also phone Social Care Direct, anonymously 

if you wish, on 0131 200 2327. 
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Additional Support Needs                                                                                                             

As with all local authority schools in Scotland, this school operates under the terms of the Additional 

Support for Learning Act (2009) and its accompanying Code of Practice. Further details of the policies 

and procedures can be found on Edinburgh Council website at www.edinburgh.gov.uk/InOnTheAct  

City of Edinburgh Council has a policy of promoting the inclusion of pupils with additional support 

needs including pupils with significant needs.  Additional support is provided to enable the school to 

support the needs of pupils. 

When a child with additional needs approaches school age, parents make a decision whether to 

continue in the mainstream primary education or to apply for a place at a school adapted to the 

particular needs of their child.  Application to the special school is made via the Educational Psychologist 

supporting your child.  School staff liaise regularly with the professionals who support pupils with 

additional support needs in both the Nursery Class and School, and are always available to discuss any 

queries with parents. 

We work with other agencies and professionals – for example, Social Work Services, Educational 

Psychology Service, National Health Service and you the parent to make decisions with regards to the 

best possible education to meet the needs of your child within the resources available. 

Parents, carers and children with additional support needs can also seek independent advice and 

support through: 

Enquire: www.enquire.org.uk, 0845 123 2303 

Scottish Independent Advocacy Alliance: www.siaa.org.uk, 0131 260 5380  

Take Note: National Advocacy Service for Additional Support Needs  

Barnardos in association with the Scottish Child Law Centre: www.sclc.org.uk, 0131 667 6633.  

 

 

 

 

http://www.edinburgh.gov.uk/InOnTheAct
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Transitions – Moving to a New School or Leaving School 

This section also gives information about transition. There are also details about making a placing 

request to another school. 

Nursery Class Provision  

The school's nursery class provides 64 full time places for children aged 3 - 5 years although part-time 

places are available 

.   

Nursery class provision is non-denominational. This means that all nurseries are open to children and 

parents of all religions and beliefs. Placement in the nursery class does not guarantee a place in the 

primary school unless your child lives within our catchment. 

Primary School Admissions  

Starting school is a very important milestone both for children and their parents. The vast majority of 

parents choose their local, catchment school and we plan education provision to ensure we can provide 

places for new pupils at their catchment school. 

In the run-up to November's registration week for the new Primary 1 intake each school will usually 

offer an opportunity for you to visit your catchment school. Please check arrangements for the 2021-22 

session as this will be dependent on Covid-19 restrictions at that time. If you are able to visit, you can 

speak to staff to find out more about the school first-hand. You can see how the school runs; discuss 

the curriculum and their priorities as well as seeing recent examples of pupils' work on display. In many 

cases you may also have the chance to meet other parents who already have children there. All of this 

will help you understand the school's unique character and give you an insight into the learning 

environment that your child could enjoy there. 

Primary to Secondary Transition                                                                                                           

Visits to our local secondary school are organised before the summer holidays and children from 

other catchment schools who will be attending the same secondary school will have the opportunity 

to meet and get to know each other and their teachers. While the children are participating in 

classroom activities and meeting their class teacher, parents will have an opportunity to view the 

school and are given a brief explanation of school life. 

If you wish your child to attend a secondary school other than the catchment denominational or non-

denominational secondary school for your home address, you will be required to make a Placing 

Request as detailed in the Placing Request section below. 

You do not need to submit a Placing Request if you want your child to transfer to the catchment 

secondary school for your home address unless you would like a place at your catchment Roman 

Catholic secondary school. 

Our school is within the catchment for Drummond Community High School.   

Head Teacher: Rachel Robertson 

Drummond Community High School 

41 Bellevue Place 

Edinburgh 

EH7 4BS 

 

Tel: 0131 556 2651 

 

http://www.drummond.edin.sch.uk 

 

http://www.drummond.edin.sch.uk/
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Placing Requests  

As a parent, you have the right to make a Placing Request for your child(ren) to be educated in a school 

other than the local school.  

If you would prefer that your child start P1 or S1 at another school instead of one of the catchment 

schools, you must make an online placing request by 24th December. If you apply for a place after this 

date, your request will be considered but if you apply after 15th March places in your chosen school may 

no longer be available.  

All parents have the right to make a request for a place for their child in another school. The Council 

must grant these requests where possible.   When there are more places available in a school than there 

are placing requests for that school, then all the requests are usually granted. If the school you specify 

has more requests than available places, then each case is examined individually.  Whatever you write 

on your application form is taken into account, so it is important that you include relevant details on 

the form.  

In recent years, as the primary school rolls have increased there has been a decrease in the number of 

places available for children living outside the catchment area and this has resulted in high numbers of 

placing request being refused. 

You should also note that a successful Placing Request for one child does not guarantee a successful 

one for a sibling. It may be, therefore, that a parent could end up with children at different schools. 

All children must also be enrolled at the catchment area school on the appropriate Enrolment Form 

whilst awaiting the outcome of their Placing Request Application.  

 

 

 

 

 

 

 

                                                                                                                                                                                                      

 



33 
 

 

 

Section Five – School Improvement 

This section tells you how to find an overview of the main achievements of the school within the last 12 

months and performance information relating to Literacy, Numeracy and health and wellbeing. 

Raising Attainment                                                                                                                

Monitoring performance and using the resulting information to secure improvement is an important 

part of the work of head teachers, school staff and officers within Children and Families. 

Standards and Quality Report                                                                                                   

• Every year each school publishes a Standards and Quality report which shows the 

progress made by the school in the previous year and highlights the achievements with pupils, 

staff, parents and others. This is available on our website www.abbeyhill.edin.sch.uk  

 

School Improvement Plan  

   Each year we write a plan to identify areas for improvement for the coming year as well as build on 

the successes and next steps identified in the Standards and Quality Report. Currently, School 

Improvement Plans are being referred to as School Renewal Plans. 

 

 

 

 

  

http://www.abbeyhill.edin.sch.uk/
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Transferring data about pupils 

The Scottish Government department of Education and Training has asked that the undernoted advice be 

included in our school brochures & handbooks. 

Education authorities and the Scottish Government collected data about pupils on paper forms for 

many years.  We now work together with schools to transfer data electronically through the ScotXed 

programme. Thus the Scottish Government has two functions: acting as a ‘hub’ for supporting data 

exchange within the education system in Scotland and the analysis of data for statistical purposes within 

the Scottish Government itself.  

What pupil data is collected and transferred? 

 

Data on each pupil is collected by schools, local authorities and the Scottish Government.   

The data collected and transferred covers areas such as date of birth, Scottish Candidate Number (SCN), 

postcode, registration for free-school meals, whether a pupil is looked after by his/her local authority, 

additional support needs including disability and English as an Additional Language (EAL), and 

attendance, absence and exclusions from school.  The SCN acts as the unique pupil identifier. Pupil 

names and addresses are not passed to the Scottish Government.  Your postcode is the only part of 

your address that is transferred for statistical purposes, and postcodes are grouped to identify ‘localities’ 

rather than specific addresses. Data is held securely and no information on individual pupils can or 

would be published by the Scottish Government. 

Providing national identity and ethnic background data is entirely voluntary.  You can choose the ‘not 

disclosed’ option if you do not want to provide this data.  However, we hope that the explanations 

contained in this message and on the ScotXed website will help you understand the importance of 

providing the data. 

Why do we need your data? 

 

In order to make the best decisions about how to improve our education service, the Scottish 

Government, education authorities and other partners such as the Scottish Qualifications Authority 

and Skills Development Scotland need accurate, up-to-date data about our pupils.   We are keen to 

help all our pupils do well in all aspects of school life and achieve better examination results.  Accurate 

and up-to-date data allows us to: 

• plan and deliver better policies for the benefit of all pupils 

• plan and deliver better policies for the benefit of specific groups of pupils 

• better understand some of the factors which influence pupil attainment and achievement 

• share good practice 

• target resources better. 

 

Your data protection rights 

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data 

Protection Act (1998). We also comply with the National Statistics Code of Practice requirements and 

other legislation related to safeguarding the confidentiality of data. The Data Protection Act gives you 

the right to know how we will use your data.  This message can give only a brief description of how we 

use data.  Fuller details of the use of pupil data can be found on the ScotXed website (www.scotxed.net). 
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The Scottish Government works with a range of partners including Education Scotland and the SQA. 

On occasion, we will make individual data available to partners and also academic institutions to carry 

out research and statistical analysis. In addition, we will provide our partners with information they need 

in order to fulfil their official responsibilities. Any sharing of data will be done under the strict control of 

the Scottish Government, which will ensure that no individual level data will be made public as a result 

of the data sharing and that these data will not be used to take any actions in respect of an individual. 

Decisions on the sharing of data will be taken in consultation with colleagues within and out with the 

Scottish Government. 

Concerns 

 

If you have any concerns about the ScotXed data collections you can email the Senior Statistician, 

scotxed@scotland.gsi.gov.uk or write to The ScotXed Support Office, Area 1B, Victoria Quay, Leith, EH6 

6QQ. Alternative versions of this page are available, on request from the ScotXed Support Office, in 

other languages, audio tape, braille and large print. 
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Websites 

 

You may find the following websites useful. 

www.edinburgh.gov.uk- contains information for parents and information on Edinburgh 

schools. 

http://www.parentzonescotland.gov.uk- parents can find out about everything from 

school term dates to exam results.  This site also offers information for pre-5 and post 

school.  It also lists relevant publications for parents and provides hyper-links to other 

useful organisations. 

www.hmie.gov.uk - parents can access school and local authority inspection reports and 

find out more about the work of Education Scotland. 

http://www.scottishschoolsonline.gov.uk - parents can find out about individual schools.  

They can choose a school and select what type of information they need such as 

Education Scotland reports, exam results, stay on rates and free school meal entitlement. 

http://www.childline.org.uk/Explore/Bullying/Pages/Bullyinginfo.aspx - contains 

information for parents and children on varying forms of bullying and provides help for 

parents and children who are affected by bullying. 

http://www.respectme.org.uk/ - Scotland’s anti-bullying service. Contains information for 

parents and children on varying forms of bullying and provides help for parents and 

children who are affected by bullying  

http://www.educationscotland.org.uk/ - provides information and advice for parents as 

well as support and resources for education in Scotland 

 

*** 

 

Thank you for taking the time to read our handbook. If you have any suggestions for 

improvement, or if you spot any errors, please let us know. The information in this 

school handbook is considered to be correct at the time of publication and is reviewed 

annually. 

Last review: October 2021 
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